
 

 

 
 

Bookkeeping Assistant 
Full Time / Forfar 
 

The Opportunity 
 

We are renowned for developing close relationships with our clients, providing them with a range of high quality services and working with 
them to achieve success.  We currently have an exciting opportunity in our Forfar office for a Bookkeeping Assistant to join our vibrant, 
growing accountancy practice.   

This is a varied role and will involve all aspects of bookkeeping for a range of clients. 

About us 

- We are:  

- One of the 15 largest independent accountancy and business development practices in Scotland, with long 
established connections in Tayside and Fife. 

- Members of the Kreston International network, allowing us to provide national and international services 
to our clients. 

- We have: 

- Over 100 members of staff and 14 partners, working from our 4 offices in Cupar, Dundee, Forfar and 
Glenrothes. 

- Been recognised as “Most Innovative Large Firm” at the national 2020 Annual Innovation awards in 2017, 
having previously won “Managing Partner of the Year” in 2015.  In addition, we are past finalists in the 
categories of “Best Medium Firm” and “Training Manager of the Year” at the Scottish Accountancy Awards. 

- Been shortlisted in 2018 for “Tremendous Learning and Development” and “Exceptional Employee 
Engagement” at the cHeRries Awards, along with “Tax Team of the Year” at the Scottish Accountancy & 
Finance Awards. 

- We offer: 

- Support and training to allow you the opportunity to develop and progress your technical and personal 
skills within our growing practice 

- Excellent working conditions, including a 35 hour working week 

- Competitive salary and benefits package (based on qualifications and experience) 

The Role 

- Assisting with bookkeeping duties for a range of clients, including VAT compliance  

- Preparing reports and financial statements  

- Providing accounting software support and advice 

- Producing budgets  

 

 

 

 



 

 

 

The Candidate 

Essential 

- At least 6 National 5 grades (or equivalent) at grade B or above 

- Experience of using Microsoft Office and Microsoft Outlook 

- Experience and working knowledge of Xero and Sage 50 Accounts 

- Experience in a similar Bookkeeping Assistant role 

- Good numerical skills 

- Good communication skills  

- Articulate 

- Attention to detail and accuracy 

- Ability to work as part of a team 

- Ability to use own initiative  

- Ability to work under pressure and meet deadlines 

- Driving licence and access to a vehicle 

Desirable 

- Higher Maths and English (or equivalent) 

- Higher Accounts or Business Studies (or equivalent) 

- Experience of working in an accountancy practice / bureau environment  

To apply 

To apply, please send your CV and covering letter to recruit@eqaccountants.co.uk 

A full job description is also available on request by emailing recruit@eqaccountants.co.uk 
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